
Organization/Company Profiles & GPE Position Descriptions 
ASIA - China (Beijing, Hangzhou) 

City, # of 
positions 

Company/Organization 
Name and Website 

Brief description of projected students’ general responsibilities, 
projects, expectations with the company/organization 

Language requirement, 
preferred majors, and/or 

writing skills 
Beijing 

(2) 

Caixin Media 

www.caixin.com 

Students at Caixin Media will join a very friendly and international 
team with wide exposure to Chinese economy and foreign policy areas. 
Caixin is one of China’s best independent media outlets and enjoys an 
international name recognition. Students will help staff writers with 
interview preparation, including drafting questions and polishing 
articles.  Additionally, students will help with the marketing and 
promotion of Caixin English-language content by drafting business 
plans and surveying potential audiences. 

Economics, political science, 
and business management 
students preferred; Chinese 
language is optional, but 
highly welcomed 

Beijing 

(1) 

China Development Brief 

www.chinadevelopmentbrief.cn 

Student responsibilities include the following: 
1) Select, translate and summarize news articles on the

development of civil society in China from Chinese sources.
2) Help to maintain and update our English WeChat account and

our Facebook account.
3) Conduct research on nonprofit/civil society legislation and

management in China.
4) Contribute to CDB’s ongoing research projects.
5) Any other tasks that arise related to CDB’s work.

Chinese language ability 
required; good writing skills; 
social sciences majors 
preferred; passionate about 
social issues 

http://www.caixin.com/
http://www.chinadevelopmentbrief.cn/


Beijing 

(6) 

Xiaomi Inc. 

www.mi.com 

Students will participate in projects focusing on the international 
market. 

Past Notre Dame students did an excellent job in creating complete 
global marketing research reports and providing meaningful insights on 
practical issues, such as packaging design for our global products. In 
addition, they worked on specific product research projects where we 
were able to better understand our advantages and disadvantages in the 
global market. In the coming year, as a continuation of our corporate-
wide strategy of global expansion, we would like the students to help 
us better understand Western consumer behaviors, where they would 
be given a chance to provide their suggestions on how we could make 
changes and develop in a global market. 

Mandarin Chinese is a plus, 
but is not required 

Beijing 

(1) 

United Foundation for 
China’s Health 

www.unitedfoundation.org.cn 

Our mission is to help orphaned children, migrant populations, and 
those in medical need. We will need you to work with us on the 
following two major projects: 

Medical Care for Children program – Students will help us visit those 
orphaned children who are seeking clinical treatment at UFH hospitals 
and clinics in Beijing, accompanying them and writing relevant articles 
for Foundation WeChat account (UFCH2018). Additionally, students 
will support the program officer on various issues related to this 
program, such as working with foster homes, stakeholders and 
sometimes donors. 

Fluent Chinese language 
ability required 

http://www.mi.com/
http://www.unitedfoundation.org.cn/


Wheels for Life program – This is a mobile clinic to reach out to those 
in medical need. We run charity clinics to foster homes and elderly 
care homes in Beijing region. We also drive this mobile clinic to 
rural areas to provide on-site free cancer screenings for local women 
who hardly have access to care provision. So far we have traveled to 
Inner Mongolia, Yunnan, Shaanxi and Ningxia regions. The student’s 
role is to work with the WFL manager and support each reach-out trip. 

Hangzhou 

(4) 

Topsun 

www.topsun-group.com 

Topsun is a group company with a business scope that covers 
manufacturing, export, finance, and commercial real estate.  Students 
will focus on these areas: 

• Marketing and product development - Marketing research
includes industrial view, consumer requirements, market trend
on special areas, and how the market information and consumer
requirements transfer to product / project development plan.

• Conception and realization of product design schemes – includes
demand analysis, scheme conception, detailed design planning,
follow-up prototype production, and sample improvement.

Marketing and industrial 
design students preferred; 
strong interest in outdoor 
activities; ability to sketch by 
hand; computer design 
software experience 

Caixin Media Company Ltd. 
Sector: Media, Finance Journalism 
Website: http://english.caixin.com/ 

Caixin Media Company Ltd. is a Beijing-based media group providing financial and business news and information through periodicals, online content, 
mobile apps, conferences, books and TV/video programs. Caixin Media publishes four magazines, Century Weekly, China Reform, Comparative Studies 
and Caixin - China Economics & Finance. Caixin Media is well-regarded for its independent-minded, and in-depth journalism and for breaking important 

http://www.topsun-group.com/
http://english.caixin.com/


some of China’s most important news stories. Students hosted by Caixin often have the opportunity to participate in high-level press conferences and 
work on news releases of significant domestic and global importance. Students will be mentored by Mr. HUANG Shan, a Notre Dame alumnus, who is 
the deputy managing editor of Caixin Media. 

China Development Brief 
Sector: Media and Communication, NGO, Research 
Website: www.chinadevelopmentbrief.cn 

Created in 1996 and registered as an NGO named “Beijing E-share Civil Society Center” in 2017, China Development Brief (CDB) is China’s first 
independent information platform for civil society. Using both English and Chinese, China Development Brief provides services of media and 
communication, research, consultancy and resource-matching to NGOs, foundations, enterprises, individuals and research institutes. 

Xiaomi Inc. 
Sector: High-tech, IT, Marketing 
Website: http://www.mi.com/en/ 

Xiaomi Inc. is a privately owned Chinese electronics company headquartered in Beijing and is the 4th largest smartphone maker in the world.  Xiaomi has 
been ranked as the one of the world’s most innovative companies and it is one of China’s most successful start-up stories valued at US$45 billion. Xiaomi 
designs, develops, and sells smartphones, mobile apps, laptops and related consumer electronics. The company has over 8,000 employees, mainly in 
mainland China, India, Malaysia, and Singapore, and is expanding to other countries such as Indonesia, the Philippines and Brazil. Students will be 
mentored by one of Xiaomi’s co-founders and assigned to projects that focus on the company’s growth strategy. 

http://www.chinadevelopmentbrief.cn/
http://www.mi.com/en/


United Foundation for China’s Health 
Sector: Medicine, Sciences, Healthcare, Service 
http://www.unitedfoundation.org/ 

China continues to change at a rapid pace. However, not everyone is able to take advantage of this rapid progress in such an advantageous way.  The 
United Foundation for China’s Health (UFCH) provides a unique link for vulnerable populations in China and the medical care they need.  United 
Foundation for China’s Health is a corporate foundation co-funded by United Family Healthcare, the largest private hospital group in China since 1997, 
as well as its Founder Robert Lipson herself. The Foundation is successful registered in China since January 2018 as a charity organization. 

Working through partner organizations which provide care to orphans, the disabled, the abused, migrant workers and the elderly, both public and private, 
UFCH offers these organizations access to the best medical care China has to offer. This medical care is predominately free, or at very reduced cost. 
UFCH provides nearly 50 partner organizations throughout China with medical services and with the launch of its new Wheels for Life Community 
Health Bus, UFCH will be able to exponentially grow its ability to service an even greater number of people in need. 

Topsun 
Sector: Manufacturing, Design, Marketing, Product and Sales 
http://www.topsun-group.com or http://www.hengfeng-china.com/ 

Established in 1991, Topsun, also known as Zhejiang Hengfeng Top Leisure, is headquartered in Hangzhou, the famous historical and tourism city in 
China known for its West-Lake and the host of the 2016 G20 submit. Our business involves production, R&D, sales of camping products. 

After decades of development, we have grown into one of the largest exporters of outdoor leisure goods by offering quality design, product development 
and production. Our production facility sits on 800,000 square meters with over 7,000 employees. Our main product categories include camping and 
outdoor furniture, such as foldable chairs and beds, tents, backpacks, fishing tackle and hunting gear, and garden furniture. These products are sold 

http://www.unitedfoundation.org/
http://www.topsun-group.com/
http://www.hengfeng-china.com/


worldwide to customers in the United States, Europe, Australia and Asia with sales in excess of over $500 million US dollars. We have built our 
reputation by providing superior design, production and quality control capabilities. Our business goals are customer and employee satisfaction along 
with social responsibility. We fully embrace the spirit of enterprise--"cooperation", "effort", and "innovation". We are taking steps to connect with nature 
and to have a sense of purpose to experience and to explore with steadfast focus on innovation and future. 



Organization/Company Profiles & GPE Position Descriptions 
ASIA - India (New Delhi, Pune) 

City, # of 
positions 

Company/Organization 
Name and Website 

Brief description of projected students’ general responsibilities, 
projects, expectations with the company/organization 

Language requirement, 
preferred majors, and/or 

writing skills 
New Delhi 

(3) 

UN - Global Compact 
Network India (GCNI) 

www.globalcompact.in 
www.ceget.in 

Students are expected to work on various facets of Sustainable 
Development Goals (SDGs) and innovation in accelerating the SDGs 
through close association with the businesses. The interns are supposed 
to help the project team in project execution through drafting documents, 
making PowerPoint presentations, and taking tasks on a regular basis 
under supervision. They may also assist the team in organizing events or 
by performing any organizational responsibilities that are assigned to 
them. 

Preferred fields of study: 
Governance, environmental 
sciences 
Basic understanding of Hindi 
preferred, fluency in English 
required 
Good written and verbal 
communication skills 

Pune 

(3) 

Cummins India Ltd. 

www.cumminsindia.com 

Students will be engaged in a couple of the six sigma projects, which 
have been undertaken in the preferred fields below: 

• Compliance - To implement the compliance framework across
India. That will include implementation of a compliance
management tool, training, and building an audit framework

• LegalTech - To study the current and possible technology needs
and make recommendations on the technology roadmap for the
India Legal.

• Governance - To digitize the governance practices and past
records for India corporate secretarial which comprises of 7-8
entities including a listed entity and JV companies

Good communication skills, 
interpersonal skills, and cross-
cultural sensitization 

http://www.globalcompact.in/
http://www.ceget.in/
http://www.cumminsindia.com/


UN-Global Compact Network India (GCNI) 
Centre of Excellence for Governance, Ethics and Transparency (CEGET) 
Sector: Governance, Research, Advocacy 
Website: www.ceget.in; www.globalcompact.in 

Centre of Excellence for Governance, Ethics and Transparency (CEGET) at Global Compact Network India (GCNI) was established in 2015 with a 
mandate to develop a premier knowledge repository that conducts innovative action research & training, provides a platform for dialogue & 
communication, and facilitates systematic policy initiatives for strengthening transparency and ethics in business. With the advent of 
Sustainable Development Goals and the launch of Smart Cities Mission in the same year, CEGET found a new voice for its enterprise and 
advocacy in governance and transparency. 

Cummins India, Ltd. 
Sector: Innovation, Sustainability, Energy 
Website: www.cumminsindia.com 

Formed in 1962, the largest entity of Cummins in India, Cummins India Limited is the country’s leading manufacturer of diesel and natural gas engines. 
One of the seven legal entities of the Cummins Group in India, Cummins India Limited comprises three business units - Engine, Power Systems, and 
Distribution.  Cummins in India serves customers through a network of 3 Generator Original Equipment Manufacturers (GOEMs), 22 dealerships and 
more than 120 dealership branch offices in India. 

http://www.ceget.in/
http://www.globalcompact.in/
http://www.cumminsindia.com/


Organization/Company Profiles & GPE Position Descriptions 
ASIA - Japan (Tokyo) 

City, # of 
positions 

Company/Organization 
Name and Website 

Brief description of projected students’ general responsibilities, 
projects, expectations with the company/organization 

Language requirement, 
preferred majors, and/or 

writing skills 
Tokyo 

(2) 

Banpu Power Japan 

http://bpp-jp.com/en/ 

Students will be asked to join a special renewable energy project. Preferred fields of study: 
Engineering 
Japanese preferred, but not 
required 

Banpu Power Japan, Tokyo Branch 
Sector: Engineering, energy sustainability 
Website: http://bpp-jp.com/en 

With more than 35 years of experience in international and local businesses, Banpu has become an integrated energy solutions company operating in 10 
countries in Asia-Pacific: Thailand, Indonesia, China, Australia, Lao PDR, Mongolia, Singapore, Japan, the United States of America and Vietnam, by 
creating growth throughout its 3 core groups of businesses, which are Energy Resources (coal and gas including related operations such as marketing, 
trading, logistics, fuel procurement, and transmission), Energy Generation (conventional and renewable power plants), and Energy Technology (total 
solar energy solutions, energy storage system and energy technology system).  Banpu aims to serve the sustainable energy solutions to accommodate to 
the needs of consumers, community and society. 

http://bpp-jp.com/en/
http://bpp-jp.com/en


Organization/Company Profiles & GPE Position Descriptions 

GREECE (Athens) 

City 
# of 

positions 

Company/Organization 
 Name and Website 

Brief description of projected students’ general responsibilities, 
projects, expectations with the company/organization 

Language requirement, 
preferred majors and/or 

required skills 
Athens 
Greece 

(4) 

ARSIS 

http://www.arsis.gr/en/home/ 

Students will be working with young people in a variety of 
capacities and ARSIS especially welcomes students with special 
skills, such as singing, painting, playing an instrument, games, etc. 

Interest in working with 
children and young adults 

Athens 
Greece 

(4) 

CARITAS HELLAS 

https://caritas.gr/en/caritas-ho
me-en/ 

Students will be working at soup kitchen, in garment area and 
also working with and spending productive time with children. 

No specific requirement 

Athens 
Greece 

(4) 

SOLIDARITY NOW 

www.solidaritynow.org 

SolidarityNow will engage students’ interests first and then place 
them as closely as possible to work in areas that match their 
interests. 

No specific requirement 

ARSIS 
Sector: NGO 
http://www.arsis.gr/en/home/ 

ARSIS – Association for the Social Support of Youth is a Non Governmental Organization, specializing in the social support of youth that are in                        
difficulty or danger and in the advocacy of their rights. The main target is the prevention of youth marginalization, the elaboration of policies                       
which defend youth rights and the active social support towards disadvantaged young people. ARSIS was established in 1992 and since then it                      
operates in Athens, Thessaloniki, Volos, Alexandroupoli, Kozani and Tirana due to the active participation of members, volunteers and young                   
people. 

http://www.arsis.gr/en/home/
https://caritas.gr/en/caritas-home-en/
https://caritas.gr/en/caritas-home-en/
http://www.solidaritynow.org/
http://www.arsis.gr/en/home/


CARITAS HELLAS 
Sector: NGO 
https://caritas.gr/en/caritas-home-en/ 

Since 1994, CARITAS HELLAS, as the coordinator of the charity work, the beneficence and the social support provided by the Catholic 
Church in Greece, at a parish, regional and national level, is a Charity Non-Profit Organization and a Non-Governmental Organization (NGO), 
officially recognized by the Greek State.  It operates in Greece, based in Athens, under the auspices of the Holy Synod of the Catholic Bishops’ 
Conference in Greece. It is a member of Caritas Europe (Caritas Europa) and of Caritas International (Caritas Internationalis) and represents all 
Diocesan Caritas of Greece, at a national, European and International level. On a global level, Caritas is the second largest organization after the 
UN. 

Caritas Hellas aims to put the Gospel message of Love and Justice in practice, for an integral human development, with emphasis on Individuals 
and Groups of people who need help without any discrimination. The purpose of the Organization is to create and implement actions and 
programs of humanitarian and philanthropic content, as well as to develop a spirit of solidarity within society. 

SOLIDARITY NOW 
Sector: NGO 
www.solidaritynow.org 

SolidarityNow was established in 2013 with the support of Open Society Foundations (OSF/OSIFE). SolidarityNow consists of a network of 
people and organizations whose goal is to assist and support those most affected by the economic and humanitarian crises in Greece. Through 
the provision of services to both the local Greek and migrant populations, we seek to restore the vision of a strong Europe based on solidarity 
and open values. 

The organization’s priorities include the following: Human Rights and Social Justice, Protection of Vulnerable Groups, Connecting Young 
People with Educational Programs and the Working Environment, and Advocacy at the National and International Level. 

https://caritas.gr/en/caritas-home-en/
https://www.caritas.eu/
https://www.caritas.org/
http://www.solidaritynow.org/
http://opensocietyfoundations.org/


Organization/Company Profiles & GPE Position Descriptions 

Latin America - Brazil, Sao Paulo - Summer 2020 

Number of Positions Company & Company Information Brief description of projected students’ general 
responsibilities, projects, expectations with the 
company/organization 

Language requirement, preferred 
majors and/or required skills 

1 Bresco 

Website: https://www.bresco.com.br/ The idea of the program is to expose motivated 
candidates to various aspects of the underwriting, due 
diligence and closing process for real estate 
acquisitions, dispositions and financing. During the 
program, the student will work alongside highly 
qualified professionals in different departments, such 
as Financial Structuring, Investors Relations, Business 
Development, Legal and Operations and will 
have an opportunity for hands-on learning 
experiences, on-the-job training as well the 
opportunity to network with real estate professionals. 

 No Portuguese required.

 Must be studying Real
Estate.

 Proficient with Microsoft
Word, Excel

 Ability to meet deadlines in a
high volume and fast paced

 environment, project
management skills and detail
oriented.

3 Loft 

Website: https://loft.com.br/ 

There are going to be projects directly related to the 
business strategy of Loft. In areas such as: 
technology (software programing and data science), 
finance, operations, business, people and marketing. 
The main responsibilities of the students consist in 
developing new ideas and learning fast about all the 
environments of the company, building new projects 
with the mentors and be part of a dynamic 
and fun start up. 

 No Portuguese required.

 Interest and/or skills in 
technology (software 
programing and data
science), finance, analytics,
operations, business,
people, and real estate are 
preferred.

1 Ismart 

Website: www.ismart.org.br 

Students will conduct benchmarking of different 
colleges, universities and specialized companies on 
education around US and Europe, and identify 
opportunities for low-income, high-performance 
students in Brazil. 

 No Portuguese Requirement

 Any major can apply – 
preference given to ESS,
Business, Psychology.

https://www.bresco.com.br/
https://loft.com.br/
http://www.ismart.org.br/


3 Cetrus 

Website: https://www.cetrus.com.br/ 

PROJECT 1: BUSINESS MANAGEMENT 

 Assist teams in Excel spreadsheet-related 
demands

 Follow OKRs monitoring meetings with 
departmental teams

 Assist Management team in assembling KPI
files and dashboard review

 Assist departmental teams in updating 
visible management dashboards

PROJECT 2: SUPPLY CHAIN MANAGEMENT 

 Understand about ERP System (SAP).

 Participate in department meetings and 
contribute to brainstorming dynamics.

 Identify and map opportunities of
techniques and processes 
improvements.

PROJECT 3: EDUCATIONAL TECHNOLOGY 

 Study all course creation, class 
development, andragogy and content
management.

 Experience learning environment and 
all of its dimensions.

 Participate in department meetings and 
contribute to brainstorming dynamics.

 Creation of digital material and videos 
for distance learning.

Portuguese and/or Spanish preferred, 
but English-only applicants will be 
considered. 

Preferred majors: 

 All those with a strong 
interest are welcome to
apply.

 Depending on project,
preference will be given to
Pre-Health, ESS, or
Business/Economics
students.

https://www.cetrus.com.br/


Organization/Company Profiles & GPE Position Descriptions 

Latin America - Chile, Santiago - Summer 2020

Number of Positions Company & Company Information Brief description of projected students’ general 
responsibilities, projects, expectations with the 
company/organization 

Language requirement, preferred 
majors and/or required skills 

1 Aylwin Mendoza Luksik & Valencia 

Website: https://www.amlv.cl/ We expect the student to work with different lawyers, 
in different subjects, including researching different 
subjects and cases. We also expect to incorporate 
these students in international legal matters that the 
office normally deals with. We do not need a student 
of law, but people interested in learn about different 
subjects, basically in the area of natural resources and 
corporate law. 

 No Spanish required.

 No Law/Pre-Law
requirement, but interest in 
research and corporate 
and/or environmental law
would be an asset

 Strong writing skills (in 
English)

2 Carcelén, Desmadryl, Guzmán & Tapia 
Abogados 

Website: https://www.carcelen.cl/ 

As a leader Law Firm in Natural Resources we expect 
this opportunity allow the students to develop legal 
skills through the work in real cases and the 
involvement in the day-to-day office matters. 

Each student will be guided by a Senior Associate of our 
team who will oversee concrete tasks related to both 
domestic and international legal frameworks in our 
areas of practice (Natural Resources, Mining Law, 
Environmental Law and Litigation), such as the 
investigation of specific topics and the elaboration of 
legal memos. The internship would also include the 
participation of the students in client-related projects if 
permitted by the scope of the work. 

We are excited to meet new talents, contribute to 
their professional formation and make them part of 
our work culture. 

 No Spanish required.

 No Law/Pre-Law
requirement, but interest in 
research and corporate 
and/or environmental law
would be an asset

 Strong writing skills (in 
English)

https://www.amlv.cl/
https://www.carcelen.cl/


2 EducationUSA 

Website: www.educationUSA.cl 

EducationUSA provides information and advice to 
young people interested in studying in the United 
States. These activities are carried out in presentations 
in schools or informative talks in our offices. Also, we 
must prepare content to be disseminated through our 
website and our social networks. EducationUSA 
provides academic advice to students and 
professionals throughout the university application 
process. Advisers promote all accredited U.S. higher 
education institutions, assist students with the 
application process, facilitate pre-departure 
orientations, and manage advising centers. 

 No Spanish required.

 Interest in education,
storytelling, interacting with 
High School students.

http://www.educationusa.cl/


Interning at C3 

Introducing C3 Collaborating for Health 

C3 Collaborating for Health (www.c3health.org) is a London-based non-governmental organisation that 

works to tackle the global epidemic of preventable chronic diseases (NCDs) – cardiovascular disease, 

cancers, type 2 diabetes and chronic lung disease. We do this by addressing the three major risk factors: 

poor diet (including the harmful use of alcohol), tobacco use and lack of physical activity. 

We seek out solutions by catalysing action, fostering partnerships and building collaborations between the 

different organisations that, between them, can overcome the barriers to leading a healthy life. C3 brings 

together policymakers, businesses, government, health professionals, academics and others, to design 

ways to make it easier to be healthy and to put these ideas into action. Our areas of work span low-, 

middle-, and high-income countries. 

We work with businesses to help develop their core activities in more healthy ways, and help to develop 

fresh approaches to promoting health in the workplace. We organise events (to build partnerships, foster 

the sharing of ideas, and develop policy and action to improve health), and work with people in their local 

community settings to identify the barriers to healthier living. We also work through online media, sharing 

our work on our own website, and using social media such as Twitter (@c3health) and LinkedIn. 

Previous interns have… 

…worked on projects as diverse as researching NCDs in Zimbabwe and in east London; worked

through C3’s global network to research obesity in a number of countries; and set up a C3 YouTube 

channel. They have also attended conferences and meetings with C3’s director, including at the 

Houses of Parliament. 

Previously a Notre Dame intern was responsible for helping to set up a series of ‘maps’ within a mind 
mapping tool called DebateGraph, including one on the physical activity legacy of the London 2012 

Olympic Games. Other interns have participated in C3’s community engagement projects and 

mapped community assets within the physical environment, which were then analysed by 

community members acting as ‘citizen-scientists’ using the CHESS tool. Our International Breakfast 

Seminar series takes place in our large office, and offers attendees a healthy breakfast. Each Tuesday 

the core team meets, and interns are invited to attend these meetings where possible 

We always welcome ideas from interns – having a fresh pair of eyes based in the organisation can be 

very revealing. We want your time here to fit with your chosen field of study and we will do our best 

to make your experience as relevant to your studies as possible. 

Job description 
To support C3 in its mission and activities, your internship responsibilities will include the following: 

• assisting with preparation, running and post event wrap up of C3 seminars and meetings – early
morning starts on these days will be required;

• attending external meetings as appropriate;

• social media posting and monitoring, and other communications support;

January 2019 
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• desk research on topics related to the prevention of the main risk factors and promoting

healthy lifestyles, and research for any other ‘live’ projects;

• writing evidence-based blog(s) for the C3 website on a chosen C3 related area of interest;

• monitoring C3’s database;

• producing a newsletter towards the end of the internship summarising C3’s activity during the

internship (this may be done in partnership with other interns) and;

• assisting C3 staff in day to day office activities as required including: answering the telephone,
photocopying, scanning, collecting post and greeting visitors.

In return, we provide you with the opportunity to learn about issues related to the prevention of non-

communicable diseases internationally, to develop new transferable skills, and to see how a small charity 

works in practice. We are a friendly hardworking team based in a shared office space with 30 other NGOs! 

The internship 

Prior knowledge of global health issues or NCD prevention is not required – but enthusiasm for the topic is 
essential! We need you to have an excellent eye for detail, good writing and internet research skills, and 
the ability to work across several projects at the same time – you are likely to be involved in a variety of 
projects. You will be supported throughout your internship, but you will need the ability to work 
independently, as well as in a team. 

In accordance with the requirements of Notre Dame’s Global Professional Experience programme, we are 
seeking an intern who can do 28 - 35 hours per week (4 – 5 days) for a time period of about 6 - 8 weeks. 
The position is unpaid, although we reimburse any costs incurred when on C3 business. We would expect 
you to be in the office for most of this time – although home-working may be permitted occasionally. 

When you leave, C3 will complete your performance review for Notre Dame, and we will also conduct a 
leaving interview, to ascertain whether expectations have been met on both sides. 

Director: Christine Hancock 
CAN Mezzanine, 7–14 Great Dover Street, London SE1 4YR, United Kingdom; Tel +44 (0) 20 3096 7706 

www.c3health.org; Twitter @c3health 

C3 Collaborating for Health is a registered charity (no. 1135930)  
and a company limited by guarantee (no. 6941278), registered in England and Wales. 



Internship Placement - University of Notre Dame 

Strategy International is the holding company for a range of unique and complementary 
strategic business development organisations and their extensive UK and global networks; 
including membership organisations, The D Group and British Expertise International. 
Headquartered in the heart of London’s Mayfair district, and active across the UK and around 
the Globe, we help the top levels of hundreds of companies, partnerships and institutions 
employing many millions achieve the connections and gain the insights they need for success. 

The D Group is a private-sector membership organisation that has been supporting senior 
leadership teams of top UK business and industry over the past 25 years. Our membership is 
cross-sector. We act as a gathering place for business leaders, giving them the knowledge and 
networks to deliver greater impact for themselves and their organisations. 

The membership includes Barclays Bank, Bechtel, Lockheed Martin, Squire Patton Boggs, Tata 
and Vodafone, to name a few. 

The D Group’s Events Programme features around 80 Directors’ lunches and dinners a year and 
is well known across the political spectrum of the UK. Over the years we have built up an 
excellent reputation as a forum for senior stakeholders from a cross section of Industry, 
Whitehall and Academia to meet, debate and exchange views.  

British Expertise International is the leading UK private sector membership organisation for 
British companies offering professional services internationally. We support members in 
identifying potential business partners and clients, through our network of British and 
international contacts.  

We also work with the British government, international financing institutions and others in our 
members' interests, as well as offering a wide range of networking opportunities, trade missions, 
bespoke international market intelligence and training services.  

Membership is designed to assist UK-based companies with building international networks, 
providing insights and delivering access to overseas markets. 

Our offices are located in a Georgian townhouse in the heart of Mayfair, with most of our events 
hosted on site. We are offering the right candidate the opportunity to work across both of our 
membership brands, and the project will be tailored to the student’s skills and interests.  

During the course of the project, you will get a chance to attend a number of internal and 
external events with diplomats, politicians and senior industry experts and will benefit by 
growing your personal network. You will expand your knowledge on how UK business interacts 
with Parliamentarians, the Civil Service, Embassies and foreign governments, and will get a real 
insight into the workings of a business-focussed membership network. 

Organization/Company Profiles & GPE Position Descriptions    LONDON - Summer 2020



Job description. 

Having met you, we will create a project to complement your skills and interests; but typical 
responsibilities may include: 

• Various research tasks for the Client Relationship Management team

• Coming up with ideas for event speakers and topics

• Being in touch with senior stakeholders

• Supporting the Events Manager on Front of House during high-profile events with
politicians and industry experts

• Supporting the Programme Manager in creating event marketing copy and collateral

• Ad hoc administrative support, using Salesforce (training will be provided)

Essential skills. 

Excellent written and verbal communication skills; research skills; attention to detail; proactive, 
can-do attitude.  
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CCL NOTRE DAME INTERNSHIP SUMMER 2020 

UNPAID 
 LOCATION: LONDON, UK

 FACILITY: CCL ADMINISTRATIVE OFFICES, 40 GROSVENOR PLACE, LONDON,

UK SW1X 7AW

 SCHEDULE: FULL TIME

 SHIFT: 8:00AM-5:00PM

JOB DETAILS 

JOB SUMMARY: 

Summer 2020 Internship starts end-May 2020 and runs for 6-8 weeks. 

Cleveland Clinic London (CCL) is an exciting launch of the Cleveland Clinic enterprise, 

based in Cleveland, OH, into central London. CCL will be opening a 185-bed hospital near 

Buckingham Palace in the Spring of 2021, one of the largest private hospitals in central 

London. An outpatient clinic will open to patients in the Autumn of 2020. This internship 

offers a hands-on learning opportunity for students seeking exposure to an international start 

up environment within a larger corporate entity. The CCL intern will gain exposure to and 

experience in business development, operating model development, project finances and 

financial processes, global human resources, and clinical and IT workflows. Advance your 

skills working in a truly multi-cultural environment and supporting the team with a variety of 

exciting projects. Participate in a structured learning experience under the direction of the 

Cleveland Clinic London Project Management Office (PMO), with close mentorship from a 

team member in the PMO, and opportunities to engage with a variety of experts and leaders 

in different areas of healthcare. In addition to the personal and academic outcomes noted by 

your school’s program, at the conclusion of the internship, the intern will be able to: 

• Apply theoretical knowledge and skills  to solve problems in an authentic business

environment 

• Gain new knowledge and develop new skills to successfully engage in unfamiliar tasks and

activities 

• Develop ability to successfully engage in unfamiliar tasks and activities

• Work closely with senior management to align projects between intern’s interest and CCL

priorities 

• Adapt his/her behaviour to different business audiences

• Act professionally in various environments (e.g., mentor, team, independent, etc.) by

adhering to business practices, ethical standards, and project commitments 

Organization/Company Profiles & 
GPE Position Descriptions

LONDON - Summer 2020
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INTERNSHIP OPPORTUNITIES: 

 Attend and observe meetings

 Assist department personnel in assigned administrative, planning, organisational,

technical, and professional tasks

 Provide suggestions, recommendations, and support needs related to business advisory,

operations, HR processes, and special projects

 Research, compile, tabulate, and analyse data and processes for a variety of administrative

and departmental matters

 Assess international companies and the competitive landscape of potential markets

 Prepare and present reports; drafts policies and procedures; responds to requests for

information

 Develop networking skills through connections within projects, intern-specific

programming and engagement event

 Ability to meet with and learn from senior leaders in healthcare from Cleveland Clinic’s

various international sites including Cleveland, Abu Dhabi, Florida, etc.

 Conclude internship with final presentation to senior leadership at Cleveland Clinic

London focused on business delivery and overall accomplishments

EDUCATION: 

 Must be currently enrolled in an undergraduate program

 Preferred Concentration: International business, business administration, healthcare

administration, operations management, finance, human resource, or similar

CERTIFICATIONS: 

 None required

COMPLEXITY OF LEARNING EXPERIENCE: 

 Must be able to maintain confidentiality of sensitive information

 Excitement to work in fast-paced learning environment with many stakeholders
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 Can discuss and weigh pros and cons and separate critical issues

 Can make definitive choices, expresses opinions on issues, and can explain logical path

decisions

 Good interpersonal, organisational, and time-management skills

 Familiarity and ability to work with diversity of cultural/socio-economic backgrounds

 Good numerical skills and confidence to work with budgets

 Knowledge in flow charts, spread sheets, and metrics

 Advanced knowledge of Microsoft Office Word, PowerPoint and Excel

PHYSICAL REQUIREMENTS: 

 Requires full range of body motion including handling/lifting items, manual and figure

dexterity and eye-hand coordination

 Requires frequent standing and sitting

 Requires corrected vision and hearing to normal range

PERSONAL PROTECTIVE EQUIPMENT: 

 Follows standard precautions using personal protective equipment as required
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